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Land Development Division 
120 Malabar Road SE 

Palm Bay, FL 32907 
321-733-3042 

Landdevelopment@palmbayflorida.org 
 

PRELIMINARY SUBDIVISION APPLICATION 
 

This application must be completed, legible, and returned, with all enclosures referred to herein, to the Land 
Development Division, Palm Bay, Florida, prior to 5:00 p.m. on the first day of the month to be processed for 
consideration by the Planning and Zoning Board the following month.  The application will then be referred to the 
Planning and Zoning Board for study and recommendation to the City Council.  You or your representative are 
required to attend the meeting(s) and will be notified by mail of the date and time of the meeting(s).  The Planning 
and Zoning Board holds their regular meeting the first Wednesday of every month at 7:00 p.m. in the City Hall 
Council Chambers, 120 Malabar Road, SE, Palm Bay, Florida, unless otherwise stated. 
 
  1) NAME OF APPLICANT (Type or print)  
 
 ADDRESS  
 
 C I T Y  S T A T E  ZIP  
 
 PHO N E #  F AX #  
  
 E-MAIL ADDRESS  
 
  2) NAME OF PROPOSED SUBDIVISION:  
  
  3) COMPLETE LEGAL DESCRIPTION OF PROPERTY COVERED BY APPLICATION: 
  
  
 SECT IO N  TOWNSHIP  RANGE  
 
  4) SIZE OF AREA COVERED BY THIS APPLICATION (calculate acreage):  
 
  5) HIGHWAY, STREET BOUNDARIES, AND NEAREST CROSSROADS:  
  
  
 
  6) INTENDED USE OF PROPERTY:  
  
  7) ZONE CLASSIFICATION AT PRESENT (ex.:  LI, CC, etc.):   
   
  8) T H E  FO L LO WI N G  PR O C ED U R ES  AN D  EN C LO S U R E S AR E R EQ U I R ED  TO  C O M PLE TE TH I S  A P P L I C A T I O N : 
  
  *$500.00 Application Fee.  Make check payable to “City of Palm Bay.” 
  
  Six (6) copies of the preliminary plat and required supplementary material as required 
  by Chapter 184, Palm Bay Code of Ordinances.  The preliminary plat shall also be provided in PDF format. 
   
  List of all adjacent property owners and property owners directly opposite of the proposed subdivision.  Such  
  information shall be obtained from the most recent County tax rolls.  (This can be obtained from the Brevard 
  County Planning and Zoning Department at 633-2060, or on the Internet at www.brevardpropertyappraiser.com)   List 
  shall be legible and the source of that information stated here:  
   
  Sign(s) posted on the subject property.  Refer to Section 51.07(C) of the Legislative Code for guidelines.  
   
  Citizen Participation Plan.  Refer to Section 169.005 of the Land Development Code for guidelines.  

http://www.palmbayflorida.org/growth/land/citizen/documents/sign_posting.pdf
http://www.palmbayflorida.org/growth/land/citizen/documents/cpp.pdf
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  WHERE PROPERTY IS NOT OWNED BY THE APPLICANT, A LETTER MUST BE ATTACHED GIVING THE 
  NOTARIZED CONSENT OF THE OWNER FOR THE APPLICANT TO REQUEST THE PRELIMINARY PLAT APPROVAL. 
   
  IN ORDER TO DISCLOSE ALL PARTIES SEEKING THIS APPROVAL, COMPLETE THE ATTACHED  
  DISCLOSURES OF OWNERSHIP INTERESTS FORMS FOR PROPERTY OWNERS AND/OR APPLICANTS 
  IN REFERENCE TO RESOLUTION 2008-19. 
  
I ,  THE UNDERSIGNED UNDERSTAND THAT THIS APPLICATION MUST BE COMPLETE AND 
ACCURATE BEFORE CONSIDERATION BY THE PLANNING AND ZONING BOARD/LOCAL PLANNING 
AGENCY, AND CERTIFY THAT ALL THE ANSWERS TO THE QUESTIONS IN SAID APPLICATION, AND 
ALL DATA AND MATTER ATTACHED TO AND MADE A PART OF SAID APPLICATION ARE HONEST  
AND TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. 
 
U N D E R  P E N AL T I E S  O F  P E R J U RY ,  I  D E C L AR E  TH AT  I  H AV E  R E AD  TH E  F O R EG O I NG 
PRELIMINARY SUBDIVISION APPLICATION AND THAT THE FACTS STATED IN IT ARE TRUE. 
 
Signature of Applicant  Date  
 
Printed Name of Applicant  
 
NOTE: APPROVAL OF A PRELIMINARY PLAT SHALL NOT CONSTITUTE APPROVAL OF THE FINAL 
 PLAT.  FURTHER IT SHALL BE DEEMED AN EXPRESSION OF APPROVAL OF THE LAYOUT  
 SUBMITTED ON THE PRELIMINARY PLAT AS A GUIDE TO THE PREPARATION OF THE 
 FINAL PLAT WHICH WILL BE SUBMITTED FOR APPROVAL OF THE PLANNING AND 
 ZONING BOARD AND FOR RECORDING UPON FULFILLMENT OF THE REQUIREMENTS  
 AND CONDITIONS OF THIS APPROVAL. 
  
 IF THE PLAT INVOLVES A REPLAT OF THE SAME LANDS, FINAL PLAT APPROVAL WILL 
 BE CONDITIONED UPON APPLICANT FULLY COMPLYING WITH FLORIDA STATUTES 
 CHAPTER 177, REGARDING VACATION AND ANNULMENT OF PRIOR LANDS.  NOTICE IS 
 GIVEN TO YOU AT THIS TIME SO YOU MAY BEGIN THE REQUIRED PROCEDURE FOR 
 VACATING PLAT.  ALL DOCUMENTS REQUIRED BY F.S. 177 MUST BE SUBMITTED TO THE 
 CITY CLERK PRIOR TO FINAL PLAN APPROVAL. 
  
 SHOULD THE DEVELOPER OR OWNER OR THEIR SUCCESSORS, HEIRS, OR ASSIGNS 
 E X E C U T E  A  D O C U M E N T  E N T I T L E D  " E A S E M E N T  A G R E E M E N T "  W I T H  T H E 
 MELBOURNE-TILLMAN WATER CONTROL DISTRICT, THE CITY OF PALM BAY WILL NOT 
 AT ANY TIME ACCEPT SUCH STRUCTURE FOR MAINTENANCE PURPOSES.  FURTHER,  
 THE CITY OF PALM BAY WILL TAKE NO FORMAL ACTION TO ACCEPT ANY DEDICATION 
 OF SUCH STRUCTURES. 
  
 COPIES OF THE SUBDIVISION ORDINANCE,  CHAPTER 184,  PALM BAY CODE OF 
 ORDINANCES ARE AVAILABLE AT THE PALM BAY LAND DEVELOPMENT DIVISION. 
 
 

*NOTE:   APPLICATION FEE IS NON-REFUNDABLE UPON PAYMENT TO THE CITY 
 

http://www.palmbayflorida.org/growth/land/citizen/documents/letter_of_auth_000.pdf


  
  

 
 
TO:  CITY OF PALM BAY GROWTH MANAGEMENT DIRECTOR, OR HIS OR HER OFFICIALLY 
DESIGNATED REPRESENTATIVE  
 
STATE OF FLORIDA  
COUNTY OF BREVARD 

  
 BEFORE ME, the undersigned authority, this day personally appeared 

____________________________________, hereinafter referred to as “Affiant,” who being by me 
first duly sworn, under oath, deposes and states as follows:  
  
 
1. Affiant is the [     ] individual or [     ] _________________________________ [position-e.g., 

president, partner, trustee] of [position-e.g., president, partner, trustee] of __________________ 
[name and type of entity-e.g., ABC Corporation, XYZ Limited Partnership] that holds an 
ownership interest in real property legally described on the attached Exhibit “A” (the “Property”).  
The Property is the subject of an application for Comprehensive Plan amendment or 
Development Order approval with the City of Palm Bay.  
 

2. Affiant’s address is:  ___________________________________________________________  
    ____________________________________________________________________________  
 
3. Attached hereto as Exhibit “B” is a complete listing of the names and addresses of every person 

or entity having a five percent or greater interest in the Property.  Disclosure does not apply to 
an individual’s or entity’s interest in any entity registered with the Federal Securities Exchange 
Commission or registered pursuant to Chapter 517, Florida Statutes, whose interest is for sale to 
the general public.  

  
4. Affiant acknowledges that the Affidavit is given to comply with City of Palm Bay Resolution No. 

2008 - 19, and will be relied upon by the City of Palm Bay in its review of application for 
Comprehensive Plan amendment or Development Order approval affecting the property.  
Affiant further acknowledges that he or she is authorized to execute this Disclosure of 
Ownership Interests on behalf of any and all individuals or entities holding a five percent or 
greater interest in the Property.  

  
5. Affiant further acknowledges that he or she shall by affidavit amend this disclosure to reflect   

any changes to ownership interests in the Property that may occur before the date of final public 
hearing on the application for Comprehensive Plan amendment or Development Order approval.  

 
6. Affiant further states that Affiant is familiar with the nature of an oath and with the penalties 

provided by the laws of the State of Florida for falsely swearing to statements under oath. 
 
7. Under penalty of perjury, Affiant declares that Affiant has examined this Affidavit and to the best 

of Affiant’s knowledge and belief it is true, correct, and complete.  
  
 
 

CITY OF PALM BAY  

  

DISCLOSURE OF OWNERSHIP INTERESTS – PROPERTY 

  



FURTHER AFFIANT SAYETH NAUGHT.  
  
  
  
________________________________, Affiant 
  
________________________________  
            (Print Affiant Name)  
 
 
 
The foregoing instrument was acknowledged before me this __________ day of 
_________________________, 20_____, by _________________________________, [     ] who 
is personally known to me or [     ] who has produced ___________________ as identification and 
who did take an oath.  
 
 
 

________________________________, Notary Public 

________________________________ 

            (Print Notary Name)  

NOTARY PUBLIC  

State of Florida at Large  

My Commission Expires:  ________________ 



 

EXHIBIT “A”  

  

PROPERTY  



  
  

EXHIBIT “B”  

  

DISCLOSURE OF OWNERSHIP INTERESTS IN PROPERTY  

  

  

Affiant must identify all entities and individuals owning five percent or more ownership interest 
in the Property.  Affiant must identify individual owners.  For example, if Affiant is the officer 
of a corporation or partnership that is wholly or partially owned by another entity, such as a 
corporation, Affiant must identify the other entity, its address, and the individual owners of the 
other entity.  Disclosure does not apply to an individual’s or entity’s interest in any entity 
registered with the Federal Securities Exchange Commission or registered pursuant to 
Chapter 517, Florida Statutes, whose interest is for sale to the general public.  

  

 Name                          Address                           Percent of Interest  
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________ 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 
CITY OF PALM BAY  

  

DISCLOSURE OF OWNERSHIP INTERESTS – APPLICANT 

 

TO:  CITY OF PALM BAY GROWTH MANAGEMENT DIRECTOR, OR HIS OR HER 
OFFICIALLY DESIGNATED REPRESENTATIVE  

  

STATE OF FLORIDA  

COUNTY OF BREVARD  

  

 BEFORE ME, the undersigned authority, this day personally appeared 
____________________________________, hereinafter referred to as “Affiant,” who being 
by me first duly sworn, under oath, deposes and states as follows:  

  

 

 Affiant is the [     ] individual or [     ] _________________________________ 
[position-e.g., president, partner, trustee] of _________________________ [name 
and type of entity-e.g., ABC Corporation, XYZ Limited Partnership], (hereinafter, 
“Applicant”).  Applicant seeks Comprehensive Plan amendment or Development 
Order approval for real property legally described on the attached Exhibit “A” (the 
“Property”).  

  

 Affiant’s address is:  _____________________________________________  

_____________________________________________________________  

  

 Attached hereto as Exhibit “B” is a complete listing of the names and addresses of 
every person or entity having a five percent or greater interest in the Applicant.  
Disclosure does not apply to an individual’s or entity’s interest in any entity 
registered with the Federal Securities Exchange Commission or registered 
pursuant to Chapter 517, Florida Statutes, whose interest is for sale to the general 
public.  

  

 Affiant acknowledges that the Affidavit is given to comply with City of Palm Bay 
Resolution No. 2008-19, and will be relied upon by the City of Palm Bay in its 
review of Applicant’s application for Comprehensive Plan amendment or 
Development Order approval.  Affiant further acknowledges that he or she is 
authorized to execute this Disclosure of Ownership Interests on behalf of the 
Applicant.  

  

 Affiant further acknowledges that he or she shall by affidavit amend this disclosure to 
reflect any changes to ownership interests in the Applicant that may occur before 
the date of final public hearing on the application for Comprehensive Plan 
amendment or Development Order approval.  

  

 Affiant further states that Affiant is familiar with the nature of an oath and with the 
penalties provided by the laws of the State of Florida for falsely swearing to 
statements under oath.  



 Under penalty of perjury, Affiant declares that Affiant has examined this Affidavit and 
to the best of Affiant’s knowledge and belief it is true, correct, and complete.  

  

FURTHER AFFIANT SAYETH NAUGHT.  

  

  

  

________________________________, Affiant 

  

________________________________ 

            (Print Affiant Name)  

  

  

  

The foregoing instrument was acknowledged before me this __________ day of 
_________________________, 20_____, by _________________________________, 
[     ] who is personally known to me or [     ] who has produced ___________________  

as identification and who did take an oath.  

  

  

  

_________________________________, Notary Public 

_________________________________ 

            (Print Notary Name)  

NOTARY PUBLIC  

State of Florida at Large  

My Commission Expires:  ________________ 



  

EXHIBIT “A”  

  

PROPERTY  



  

EXHIBIT “B”  

  

DISCLOSURE OF OWNERSHIP INTERESTS IN APPLICANT  

  

  

Affiant must identify all entities and individuals owning five percent or more ownership 
interest in Applicant’s corporation, partnership or other principal, if any.  Affiant must identify 
individual owners.  For example, if Affiant is the officer of a corporation or partnership that is 
wholly or partially owned by another entity, such as a corporation, Affiant must identify the 
other entity, its address, and the individual owners of the other entity.  Disclosure does not 
apply to an individual’s or entity’s interest in any entity registered with the Federal Securities 
Exchange Commission or registered pursuant to Chapter 517, Florida Statutes, whose 
interest is for sale to the general public.  

  

  

Name                                   Address  

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________  
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